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	QUOTE NO:
	
	INSURANCE COMPANY:
	

	ACTION
	DONE?
	BY WHOM
	DATE COMPLETED
	NOTES

	Has the quote been written?
	 
	 
	 
	 

	Has quote been sent?
	 
	 
	 
	 

	Has quote been assessed and authorised?
	 
	 
	 
	 

	Has assessed changes been entered?
	 
	 
	 
	 

	Are there any major delays on parts?
	
	
	
	

	Has job been booked in?
	 
	 
	 
	 

	Have parts been ordered?
	 
	 
	 
	 

	Does job have supplementary?
	 
	 
	 
	 

	Have supplementary parts been ordered?
	 
	 
	 
	 

	Has supplementary items been entered?
	 
	 
	 
	 

	Has supplementary been sent?
	 
	 
	 
	 

	Has supplementary been approved/authorised?
	 
	 
	 
	 

	Has job been completed?
	 
	 
	 
	 

	Has job been invoiced?
	 
	 
	 
	 

	Has invoiced been sent?
	 
	 
	 
	 

	Has invoiced been paid?
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